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QUY TRINH THU TUC THAM GIA CHUONG TRINH

PAO TAO CO BAN

Cong Ty sé té chirc dao tao co ban cho Nha phan phéi theo ding Chuong trinh dao tao co ban
da duoc dang ky va chap thuan bai co quan nha nude co tham quyén.

Nha phan phdi tham gia Chuong trinh do tao co ban dugc to chirc mién phi bsi Cong Ty thong
qua phuong thire dao tao tryc tiep tir nhitng Dao tao vién du tiéu chuan theo quy dinh cua phap
luat trong thoi han 30 ngay keé tir ngay ky Hop dong.

Quy trinh thu tuc tham gia Chuong trinh dao tao co ban:

a. DPang ky tham gia Chwong trinh dao tao co ban

Trong vong 05 ngay lam viéc ké tir ngay ky va duyét Hop dong tham gia ban hang da
cap, Cong Ty sé& guri théng tin vé Chuong trinh dao tao co ban qua tin nhan dién thoai
hoic dia chi email caa Nha phan phdi dugc cung cip trong hd so diang ky. Nha phan phéi
ciing c6 thé doc thong béo vé lich hoc, bao gom ngay, thoi gian va ndi dung chuong trinh
dao tao truc tiép cua Chuong trinh dao tao co ban tai try s¢ chinh, chi nhanh, van phong
dai dién, dia diém kinh doanh va website caa Cong Ty

Sau khi nhan dugc thong tin vé thoi gian to chirc Chuong trinh dao tao co ban, Nha phéan
phoi muon tham gia vao Chuong trinh dao tao co ban cia PM Viét Nam c6 thé dang ky
théng qua mat trong cac hinh thirc sau:

e Ding ky qua dia chi email cua PM Viét Nam: contact-vietham@pm-
international.com.vn; hodc

e Gui thu dang ky qua dudng buu dién vé tru so chinh, chi nhanh, vin phong dai dién
hoac dia diém kinh doanh cua Cong Ty; hoac

e Ping ky tryc tiép tai tru so chinh, chi nhanh, vin phong dai dién hoic dia diém kinh
doanh cua Cong Ty.

Nhiam muyc dich phuc vu cho Chuong trinh dao tao co ban, Nha phan phdi c6 thé tai nhiing
tai ligu mien phi tr trang web ctia Cong Ty: https://www.pm-international.com/.

b. Tham gia Chwong trinh dao tao co ban

Trudc khi vao 16p dao tao, nhan vién Cong Ty s& kiém tra thong tin Nha phan phdi trén
hé thong cua Cong Ty.
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e Néu Nha phan phéi da c6 tén trong danh sach déng ky tham gia Chuong trinh dao tao
co ban, nhan vién Coéng Ty sé chap nhan cho Nha phan phoi tham dy Chuong trinh
dao tao co ban.

e Néu Nha phan phdi chua c6 tén trong danh sach dang ky tham gia Chuong trinh dao
tao co ban, nhan vién Cong Ty sé huéng dan cho Nha phan phoi thuc hién tha tuc
dang ky tham gia Chuong trinh dao tao co ban.

- Hoc vién s& dugc yéu cau ky tén vao Danh sach Hoc vién dé xac nhan vé viéc tham gia
hoc.

- Hoc Chuong trinh dao tao co ban: Nha phan phéi’ hoc Chuong trinh dao tao co ban cua
Cong Ty gom 6 chu dé sau dudi su dao tao truc tiep cua Dao tao vién cua Cong Ty:

STT Noi dung dao tao Thoi lwgng
l. Phap luat vé ban hang da cp 120 phut
" Céac chuan muc da_}o dac tr?ng hoat dong ban 90 phiit
hang da cap
. Céc ndi dung co bér? cua Ho}a ddng tham gia 30 pht
ban hang da cap
V. Céc ndi dung co ban Quy tic hoat dong 90 phut
V. Céc noi dung co ban cua Ké hoach tra thuong 120 phut

Co ché danh gia viéc hoan thanh Chuong trinh
VI. dao tao co ban phu hgp véi noi dung va 30 phat
phuong thirc dao tao

Sau budi hoc s& ¢6 20 phut dé Nha phan phéi dat cau hoi lién quan dén cac chii dé cua Chuong
trinh dao tao co ban. Sau do, Pao tao vién cua Cong Ty s€ giai dap cac cau hoi, thac mac cua
Nha phan phoi.

Lam bai kiém tra

Sau khi két thic noi dung dao tao, Nha phan phdi duoc yéu cau thuc hién phan kiém tra kién
thirc cuoi chuong trinh tai l6p, gom 20 céu trac nghiém trong thoi gian 40 phat véi sy giam
sat cua Dao tao vién va nhan vién ho tro 16p hoc.

Hoc vién s& duoc phat dé kiém tra va lam bai kiém tra trén phiéu kiém tra lam bai, thoi gian
lam bai la 40 phut duoc tinh tu thoi diém Dao tao vién phat xong dé cho toan bd Nha phéan
phoi va bat dau tinh thoi gian lam bai.

Khi két thic thoi gian kiém tra 40 phit, Hoc vién nop lai dé kiém tra va phiéu lam bai cho
Dao tao vién. Neu Nha phan phoi hoan thanh bai kiém tra sém hon thoi gian t6i da cho phép,
Nha phan phoi c6 thé chu dong nop cho Pao tao vién.
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d. Panh gia két qua kiém tra

Nha phan phdi vuot qua bai kiém tra néu dat tir 70% cau tra 10i dung tré 1én. Truong hop
két qua kiém tra lan thir nhat khong dat, Nha phan phdi s& c6 co hoi 1am lai bai kiém tra 1an
thir hai. Trong truong hop khong dat sau 02 lan kiém tra, Nha phan phdi s& phai hoc lai
Chuong Trinh Pao Tao Co Ban.

Cap xac nhan vé viéc hoan thanh ndi dung va thoi lweng Chuong trinh dao tao co ban
va ky ban cam két

Nha phan phdi c6 két qua kiém tra xép loai dat s& duoc cip xac nhan vé viéc hoan thanh noi
dung va thoi lugng Chuong trinh dao tao co ban trong vong 5 ngay ké tir ngay két thuc khoa
hoc. Nha phan phdi nhan xac nhan vé viéc hoan thanh noi dung va thoi lwong chuong trinh
dao tao co ban truc tiép tai tru sa, chi nhanh cia Céng Ty hoic qua duong buu dién theo dia
chi trong hd so ding ky.

Nha phan phdi dién dy du thong tin va ky ban cam két bang van ban theo Mau s6 13 tai phu
luc ban hanh kem theo Nghi Dinh 40/2018/ND-CP va nop lai cho Cong Ty dé Cong Ty tién
hanh cp Thé thanh vién cho Nha phan phdi dé.. Thé thanh vién s& dugc Cong Ty cap truc
tiép tai tru s& chinh, chi nhanh, van phong dai dién, dia diém kinh doanh hoac giri qua duong
buu dién cho Nha phan phdi theo dia chi trong hd so ding ky trong vong 10 ngay ké tir ngay
Cong Ty nhan dugc Ban cam két tir Nha phan phdi.

Luu y: Vo/chong cia Nha phan phdi khi ciing ky Hop dong phai hoan thanh Chuong trinh
dao tao co ban theo quy dinh cua phép luat.

Luru trir ho so

Cong Ty luu két qua kiém tra cia mdi Nha phan phdi hoan thanh Chuong trinh dao tao co ban cua
Cong Ty. Cong Ty s& luu két qua kiém tra ¢ 2 hinh thac: ban gidy (ban ciing) va ban dién tir. Ban gidy
(ban ctrng) s€ duogc luu gitr tai tru s¢ chinh cia Cong Ty. Ban dién tur s€ dugc Cong Ty luu trit trén hé
thdng thong tin cua Cong Ty.



